ParentsWeb
ParentsWeb is a web-based program that allows students and parents to track student progress online at their convenience, including grades, assignments, calendar, announcements, and email alerts.  Each CPS family is provided with an access code for login to the website.   ParentsWeb should be checked daily.

ParentsWeb is deactivated for the year on the first day of second semester exams.  With this deadline in mind, students/parents are encouraged to check grades prior to exams.  Final grades are available only through the end-of-year report card.

Parent-Teacher Conference

In the event that any parent needs to contact a teacher or administrator, the parent may do so by: 
1. email (individual email addresses are available on the school website)

2. calling the school office at 261-3341 and leaving a message

Because it is difficult for teachers to return phone calls during the school day, parents are encouraged to use email as the preferred method of communication.

If a parent-teacher conference is deemed necessary by either party, a request is submitted to the counselor’s office.  A conference will be scheduled, preferably during the teacher’s planning period.  If this is not possible, the conference will be scheduled before or after school.  In either case, the parent will be notified of the date, time, and place.

Transcripts

Students who have earned course credit (Carnegie units) toward graduation are entered into the Louisiana State Department of Education transcript database.  Upon completion of the minimum requirements for graduation, this database is used by the Louisiana Office of Student Financial Assistance to determine TOPS eligibility.  The database is also available to all participating Louisiana colleges and universities to retrieve the e-transcripts of admissions applicants.

ALL requests for student transcripts must be made through the counselor’s office.   A completed transcript request form must be COMPLETELY filled out for EACH prospective college, university, employer or organization requesting the transcript.  Transcripts can ONLY be sent if there is a signed request on file.  

***Official transcripts must be mailed DIRECTLY from the school with a seal.  No college, university, employer or organization will accept a faxed transcript.
Withdrawal/ Transfer and School Records 

If a student transfers from Central Private School to another school or decides to drop out of school for any reason, he/she MUST first report to the Principal’s office.  

All supplies, materials, and textbooks must be returned and all financial obligations satisfied before school records will be released.  Written requests for school records must be received from the school the student will be attending before school records are released.  School records are mailed by CPS directly to the school the student will be attending.  A clearance slip must be obtained from the Finance Office to be initialized by all teachers as textbooks, etc. are turned in.  The initialed clearance slip is then returned to the Finance Office.

As stated in the Registration Contract signed by a parent or legal guardian at the time of registration for the upcoming school year, any records may be withheld by Central Private School until the entire amount of any financial obligation is paid in full
