Academic Eligibility

· Academic Letter Jacket

An academic letter jacket may be earned by any student in the tenth through twelfth grades who has earned a 3.5 GPA each semester for three (3) consecutive semesters while attending Central Private School.  Seniors must, additionally, be enrolled in at least two of the honors curriculum courses (Advanced Mathematics, Calculus, Physics, English IV Honors).
An additional three (3) consecutive semesters of at least a 3.5 GPA will earn the student a bar to be affixed to the jacket.

A graduating senior must have met the above eligibility prior to the start of the fourth nine-week period.

A scholar-athlete who has already earned an athletic letter jacket will receive an academic patch in lieu of an academic jacket.

For athletic letter jacket eligibility, see “Athletics” section of this Handbook.

· Athletic and Extra-Curricular Activities Eligibility
Eligibility is determined at the end of each nine-weeks grading period.  All eligibility changes go into effect on the Wednesday following the closing date of the grading period, regardless of when tests are given or reports are issued.

Students who participate in extra-curricular activities and athletics must maintain a 1.5 GPA and not receive more than two (2) “F’s” at the end of each nine-week grading period to be eligible to participate in such activities.  
At the beginning of each school year, eligibility will again be determined to include summer school grades, and the procedures outlined below will continue to be followed.

Probation

Regardless of GPA, any student with two (2) “F’s” at the end of the nine-week period will be put on probation for the next nine weeks.  During this probationary period, the student is allowed to participate in all extra-curricular activities.
Ineligibility

If at the end of the nine weeks probation, a student still has two (2) F’s and/or a GPA below 1.5, he/she is ineligible for the next nine weeks.  Any student with three (3) or more “F’s” is automatically ineligible for the next nine weeks. An ineligible student can not attend practice, travel with the team/group to away games, compete, attend meetings, or participate in group functions.

· Spirit Group Eligibility

All spirit group members (cheer, dance, etc.) must have a 2.0 grade point average and cannot have two (2) “F’s” on any nine-week grading period.  If a spirit group member’s grade point average falls below a 2.0 or she/he earns two (2) “F’s,” she/he will be ineligible to participate until the next nine-week grading period.

For tryouts, all students interested in trying out for a spirit group must not have two (2) “F’s” or lower than a 2.0 grade point average for the third nine-weeks grading period.

NOTE:  The school policy concerning student participation in extra-curricular activities (athletics, spirit groups, clubs, and school-sponsored dances/events) requires school attendance for at least four (4) periods on the day of participation, including Friday attendance for weekend participation.

GRADING AND STUDENT PROGRESS
The Central Private School academic year is divided into two semesters with each semester divided into quarters.  Student grades are given at the end of each nine-weeks.

The grading scale at Central Private School is:


94 – 100  = A

Indicates excellence and mastery of subject matter

87 – 93    = B

Indicates above average achievement and consistent effort

77 – 86    = C

Indicates satisfactory and average achievement

70 – 76    = D

Indicates less than satisfactory and below average achievement


69 – 0
    = F

Indicates failure and no credit received 
Grades are determined by using points to evaluate all work.  These points are then converted to percentages by the following formula:

Points Earned  divided by Points Possible equals Percentage Grade


  Points Earned         =      %  (Percentage Grade

          Points Possible
Examples:       80/100 = 80%            75/75 = 100%              50/60 = 83%             38/40 = 95%

Grades 1 - 6
Students in grades 1-6 do not receive semester grades nor do they take semester examinations.  Tests administered at the end of a grading period that measure a large amount of material may be weighted more than examinations that do not cover very large amounts of material.  

A yearly grade is computed by averaging the nine weeks numerical grades for the year.

Failure, and consequent repetition, of the grade will occur when there is a failing grade for any two of the main subject areas:  language arts, mathematics, science, social studies, reading.

Grades 7 – 8
Students in grades 7-8 will receive first and second semester grades.  For a student to pass successfully to the next grade, he/she must pass nine out of twelve semester grades, excluding enrichment.  If a student receives nine or more passing semester grades, but fails both semesters of English, mathematics, science, or social studies, that course must be repeated successfully in summer school before the student will be allowed to pass to the next grade level.
Semester grades in Enrichment classes that are completed in less than one semester are determined by numerical average as follows:
The percentage grade from the first nine weeks enrichment class is averaged with the percentage grade from the second nine weeks enrichment class, resulting in one semester grade.  The same procedure is used for the second semester.

Example:  1st nine weeks Home Living  - 450 points out of 500 possible = 90%

                 2nd nine weeks Social Skills   - 650 points out of 800 possible = 81%
                 Semester Grade = 90% + 81%    = 86%
Cumulative Semester Grading System

A cumulative semester grading system is one in which a student’s grade accumulates over the course of the semester and is similar to the grading systems used by colleges and universities.  A cumulative point system is used to evaluate all work done by the student and can be expressed as a numerical percentage grade or a letter grade, based on the required grading scale.

The advantages of using a cumulative grading system are:

1. Numerical grades are a more accurate measurement of student achievement.

2. Students have a better understanding of their grade as it accumulates throughout the semester.  It is much simpler to keep up with points earned than to try to figure out averages of nine weeks and final exam grades, etc.

3. Students must continue to work throughout the semester because their grades are ongoing.

4. This system is more efficient because it saves time both in calculating and reporting grades.  Grades can be reported more accurately and quickly because additional averages of two nine-weeks plus an exam grade is eliminated.  The cumulative system is also fairer to the student because the final exam is not 1/5 of the final semester grade.

Reporting Student Progress

All Central Private School families are provided access to ParentsWeb for online grade reports.  Students and parents may check student progress at any time and are encouraged to do so.  With ParentsWeb provided to all families, there is no longer a need to incur the expense of printing reports each 4 ½ weeks.

Interim (progress) reports are issued at mid-semester, i.e. the end of the 1st and 3rd nine weeks.  Students are required to take their interim reports home and return them the following day, signed by their parents.

Two report cards are provided each school year.  One is sent home with the student at the end of the first semester.  The other report is mailed home at the end of the second semester on the last official day of the school year.  

· K4 and K

K4 students receive an evaluation mark for the skills and concepts covered during each nine week period.  A check () mark indicates mastery and an (X) indicates non-mastery.  K4 students must pass K4 to enter Kindergarten.  Promotion is based on teacher recommendation and performance on Kindergarten readiness tests.

Kindergarten students do not receive marks for the first nine weeks.   Beginning with the second nine weeks, students receive marks in phonics, numbers, and handwriting.  A reading mark is added for the third nine weeks.  The scale for issuing marks is High, Middle, and Low.

· Grades 1-6

Report cards are issued every nine weeks.  Interim progress reports are issued at the mid-point of each of the nine week marking periods.  The school calendar, found at the beginning of the Handbook, provides a schedule of issue dates.

· Grades 7-12

Student progress is available on ParentsWeb.  Nine weeks grading reports are issued at school for students to carry home and return to school the following day, signed by a parent.  End of year report cards are mailed to the parents.

Grade Point Average and Academic Ranking

GPA (grade point average) and, consequently, class rank, is determined by converting each semester grade for all courses to a numerical value (quality points) according to the standard 4.0 scale:  A = 4.0; B = 3; C = 2; D = 1; F = 0.    The GPA is calculated as follows:  The quality points are added, then divided by the number of grades used to determine the final grade point average (GPA).  

Honor Roll

Those students who have earned the highest grades for the nine week grading period with a GPA of 4.0 (all A’s) will qualify for the Principal’s Honor Roll.  Students with a GPA of 3.0 to 3.9 (A’s/B’s) will qualify for the Honor Roll.  Students with a C grade in any class are not eligible for honor roll recognition.

Academic Probation

Any student with three (3) or more F’s at the end of a nine week grading period is placed on Academic Probation, and a letter advising of the student’s status mailed home.  If the student’s performance has not improved to fewer than three (3) F’s by the end of the next nine weeks period, the student is subject to immediate dismissal from Central Private School.  A student on probation is not allowed to attend summer school to improve his/her grades.

Grading Period

Probationary Period
Dismissal
1st 9 weeks

2nd 9 weeks

Mid-Year (end of 1st Semester)

3rd 9 weeks

4th 9 weeks

End of School Year

Students on Academic Probation may also be required to turn in a weekly progress report (“Friday Sheet”) initialed by each of his/her teachers.

ParentsWeb
ParentsWeb is a web-based program that allows students and parents to track student progress online at their convenience, including grades, assignments, calendar, announcements, and email alerts.  Each CPS family is provided with an access code for login to the website.   ParentsWeb should be checked daily.

ParentsWeb is deactivated for the year on the first day of second semester exams.  With this deadline in mind, students/parents are encouraged to check grades prior to exams.  Final grades are available only through the end-of-year report card.

Parent-Teacher Conference

In the event that any parent needs to contact a teacher or administrator, the parent may do so by: 
1. email (individual email addresses are available on the school website)

2. calling the school office at 261-3341 and leaving a message

Because it is difficult for teachers to return phone calls during the school day, parents are encouraged to use email as the preferred method of communication.

If a parent-teacher conference is deemed necessary by either party, a request is submitted to the counselor’s office.  A conference will be scheduled, preferably during the teacher’s planning period.  If this is not possible, the conference will be scheduled before or after school.  In either case, the parent will be notified of the date, time, and place.

Transcripts

Students who have earned course credit (Carnegie units) toward graduation are entered into the Louisiana State Department of Education transcript database.  Upon completion of the minimum requirements for graduation, this database is used by the Louisiana Office of Student Financial Assistance to determine TOPS eligibility.  The database is also available to all participating Louisiana colleges and universities to retrieve the e-transcripts of admissions applicants.

ALL requests for student transcripts must be made through the counselor’s office.   A completed transcript request form must be COMPLETELY filled out for EACH prospective college, university, employer or organization requesting the transcript.  Transcripts can ONLY be sent if there is a signed request on file.  

***Official transcripts must be mailed DIRECTLY from the school with a seal.  No college, university, employer or organization will accept a faxed transcript.
Withdrawal/ Transfer and School Records 

If a student transfers from Central Private School to another school or decides to drop out of school for any reason, he/she MUST first report to the Principal’s office.  

All supplies, materials, and textbooks must be returned and all financial obligations satisfied before school records will be released.  Written requests for school records must be received from the school the student will be attending before school records are released.  School records are mailed by CPS directly to the school the student will be attending.  A clearance slip must be obtained from the Finance Office to be initialized by all teachers as textbooks, etc. are turned in.  The initialed clearance slip is then returned to the Finance Office.

As stated in the Registration Contract signed by a parent or legal guardian at the time of registration for the upcoming school year, any records may be withheld by Central Private School until the entire amount of any financial obligation is paid in full.
